COT'JJACOBAHO YTBEPXJIAIO
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ITOJIOXKEHUE

00 o0rmieM cobpaHu pabOTHUKOB B
MYHHIIMIIATIEHOM OIO/KETHOM JIOIIKOJIEHOM 00pa30BaTeIbHOM YUPEKICHHH T.
Actpaxanu «Jlerckuit cag Ne 38

1. 3agaun ¥ MOJIHOMOYHS 00IIIero cOOpaHus PaOOTHUKOB
1.1.06mee coOpanue pabOTHUKOB  SIBISIETCS  KOJUIETHAJIBHBIM ~ OpPTaHOM
yIpaBIeHUS, K KOMIIETEHIIUH KOTOPOTO OTHOCHUTCSI:

— BHECEHUE TMPEIOKEHUN PYKOBOJIUTEIO 0OOpa30BaTENbHONW OpraHu3alu 1o
OCHOBHBIM HAINPaBJICHUSIM JCITEILHOCTH 00pa30BaTEIbHON OpraHU3aI[iH, BKITI0Yast
NPEMIOKEHHUsI 1O TEepPCHeKTUBE (CTpareruu) pa3BUTUS  00pa3oBaTENIbHON
OpraHU3aINH;

— BHECEHHME TMPEAJIOKEHUN PYKOBOAUTENIO OOpa3oBaTEebHON OpraHu3aluy 1o
BOIPOCaM COLIMAJIbHO-3KOHOMHMYECKUX, (DMHAHCOBBIX M MHBIX YCJIOBHH Tpyaa B
o0pa3oBaTeNbHON OpraHu3aluy;

— BHECEHHE NPEIJIOKEHUM PYKOBOIUTENO 00pa30BaTEIbHON OpraHu3aluy IO
U3MEHEHHUIO YCTaBa, JIOKAJbHBIX HOPMATHUBHBIX AaKTOB IO OCHOBHBIM BOIpPOCaM
JEeSITEIbBHOCTH 00pa30BaTeIbHON OPraHn3alliY, B TOM YMCIIE 3aTParuBaroluX NpaBa
U 00S13aHHOCTH pPAOOTHUKOB (IIPM OTCYTCTBUU TMPEIACTABUTEIbHBIX OPIraHOB
pabOTHUKOB;

—n30paHne mpeacTaBuTeNel pabOTHUKOB B KOMUCCHIO TIO TPYZOBBIM CIIOpaM
— n30paHue TMpeACTaBUTENS (MPEACTaBUTEIBLHOTO OpraHa) Ui MpeICTaBICHHUS
WHTEPECOB PaOOTHUKOB B COIMAJILHOM MapTHEPCTBE Ha JIOKaJbHOM YPOBHE B
HOpsIKe, MPEAYCMOTPEHHOM TPYIOBBIM 3aKOHOIATEIHCTBOM;

— ompeesieHre IepBUYHOM MPo(CO03HON OpraHu3aIii, KOTOPOoi Oy1eT MOPy4YEeHO
HaIpPaBUTh PYKOBOAMTENO 00pa30BaTEIbHON OpraHu3alu (€ro mpeaCTaBUTEIIO)
peyIokKEeHHE 0 Hayalle KOJUIEKTUBHBIX IEPETOBOPOB OT UMEHHU BCeX paOOTHHUKOB B
HOpsIKE, MPEAYCMOTPEHHOM TPYJIOBBIM 3aKOHO/IATEIbCTBOM;

— BHECEHHME TPEUIOKECHHUST PYKOBOJAUTENIO 00pa30BaTENbHON OpraHu3aluu o
CO37aHNHM KOMHUTETa (KOMHCCHH) IO OXpaHe Tpyaa paOOTHUKOB,;

— YTBEp)KJIEHUE TMOpsiiKa TMPOBEICHUS TalHOrO TOJOCOBaHUS B CIydasx,
PETyCMOTPEHHBIX HACTOSIIIIUM yCTaBOM;

— OpUHSATHE pelieHuss 00 OOBsABIEHMUM 3a0aCTOBKM 1O  MPEIJIOKEHUIO
MPEACTaBUTEIBHOIO OpraHa paOOTHUKOB, paHEE YIIOJHOMOYEHHOIO Ha pa3pelleHre
KOJUIEKTUBHOTO TPYZOBOTO CIOpA.

1.2. O0uee cobpanre pabOTHUKOB U (WMJIM) €r0 YIOJHOMOYEHHBIN MPEACTABUTEND
BIIpaBe MPEACTaBIATh MHTEPECHl PAOOTHUKOB 00pa30BaTEIbHOW OpTaHM3AlUU B
OpraHax BIIACTH U YIIPaBJICHUS, TPO(COIO3HBIX U UHBIX O0BEINHEHUSX PAOOTHHKOB
Y MHBIX OpraHU3alUsaX M0 BOIIPOCAaM, OTHECEHHBIX YCTaBOM K KOMIETEHIIUN 00IIEro
coOpaHusi pabOTHUKOB.



2. Cocras oOuiero coopanusi pabOTHUKOB

2.1. O6mee coOpanue paOOTHUKOB SIBJISETCS IOCTOSIHHO — JE€HCTBYIOIIUM
KOJIJIETHaIbHBIM opraHoM B coctaB o61iero coopanus (koHpepeHIun ) pabOTHUKOB
BXOJISIT PYKOBOJUTEIh OOpa30BaTEIbHOW OpraHU3allMd U BCE PAOOTHHUKH, IS
kotopeix MBZIOVY 1. Actpaxanu Ne 38 sBIIsIeTCSI OCHOBHBIM MECTOM

3. Opranusainus o01iero coopanusi pabOTHUKOB.

3.1. O6mee cobpanue (KoH(pepeHIMs) paOOTHUKOB MIPOBOJAMUTCS MO MEPE CO3bIBA,
HO HE peXe OJJHOTro pa3a B roj. Pemienue o co3biBe 0011ero coopanusi pabOTHUKOB
BIIPABE MPUHSTH:

— PYKOBOJIUTENH 00pa30BaTEIbHON OPTaHU3AIINN;

— IIPEJICTaBUTEIIbHBIN OpraH paOOTHUKOB;

— UHULMATUBHAs IPyIIa pabOTHUKOB, COCTOSIIAs HE MeHee yeM u3 30

IPOLIEHTOB PAaOOTHUKOB, MMEIOIIMX IPAaBO Y4YacTBOBATH B 0OmEM coOpaHUU
(xoHbepeHIN) paOOTHUKOB.

Boimeykazannple opranbl W (WIM) JIMIIA TPEACTABISIOT  PYKOBOJUTEIIO
oOpa3oBaTenbHON OpraHu3aluu OPOPMIIEHHOE B MUCHbMEHHOM BHUJIE PEIICHUE O
co3biBe 0OmIero cobpanusi paboTHHKOB. K pelieHuto AoKeH ObITh HMPUIIOKEH
nepeyeHb BOIPOCOB K PACCMOTPEHUIO 001IUM coOpaHreM pabOTHUKOB.
PykoBonutens 00pa3oBaTeabHONW opraHU3aluu 00s3aH CO3BaTh OO0IIee coOpaHue
pabOTHUKOB B CpOK He Oosiee 7 (cemu) paOouMx JHEW U cO37aTh HEOOXOIUMBIC
YCJIOBUS JUIs 3ace/lanusi o01ero coopanus pabOTHUKOB, €CJIU IIEPEYCHB BOIIPOCOB,
MPEACTABIAEMBIN K PACCMOTPEHUIO OOIIUM COOpaHueM pabOTHUKOB:

— OTHOCHUTCSI K KOMIETEHIIMH 0011ero coopanus (koHpepeHun) pabOTHUKOB;

— paHee He ObUT pacCMOTpPEH 00IUM coOpaHueM (KoH(epeHInei) paOOTHUKOB U
(vy1) BOTIPOCHI OBLTH PACCMOTPEHBI, OJTHAKO PEIICHUS 110 HUM He OBLIN MPUHSTHI.
3.2. O6mee coOpanue (KoH(pepeHIHs) PaOOTHUKOB CUYUTACTCS COCTOSBITUMCS,
€CJIM Ha HEM MTPUCYTCTBOBAJIO OOJIBIIE TTOJIOBUHBI CITUCOYHOT'O COCTaBa PAOOTHUKOB
oOpa3zoBarenbHON  opraHu3anud. B  Ha3HaueHHOe BpeMsi MPEICTABUTEINb
WHUIIMATOPA CO3bIBa 00111er0 coOpaHusi paOOTHUKOB OOBSIBIISET HAYAJIO 3aCeIaHus
U MIPEJIOCTABIISIET CJIOBO JIMIY, OTBETCTBEHHOMY 33 PETUCTPAIUIO YYaCTHUKOB. Ecnun
HA MOMEHT OKOHYAaHHUs PETUCTpallud KBOPYM HE HaOpaH, 3acelaHue OOIIero
coOpanusi (KoH(epeHInn) pabOTHUKOB TMEPEHOCUTCS Ha APYryw JaTy cC
MOCJICYIONIUM yBEJIOMJIEHHEM HE TMPHUCYTCTBOBABIIMX O JaTe, Ha KOTOPYIO
NIEPEHECEHO 3acelaHue.

[lepenecenHoe 3aceqaHue MPOBOIUTCS MO MMOBECTKE THS HECOCTOSIBIIETOCS OOIIETO
coOpanusi paOOTHUKOB, €€ U3BMEHEHUE HE JIOMYyCKACTCSl.

3.3. s mpoBeneHust 3aceqanusi ooimero coopanusi (KOHQepeHnn) paboTHUKOB
M30UparOTCA MpeiceaaTellb, CEKpPEeTaph U CUeTHAsi KOMHUCCHUs (MPpU HEOOXOIUMOCTH
NPOBEJICHUSI TaHOTO TOJIOCOBAHHWS) MPOCTHIM OOJBITUHCTBOM TOJOCOB ITYyTEM
OTKPBITOTO TOJIOCOBAHUSI.

[Ipeacenarens OTKpBIBAET U 3aKphIBaeT 3aceqaHue oOmero cobpaHus
(xoHbepeHIn) pabOTHHUKOB, MTPEAOCTABIISIECT CIOBO €r0 YYaCTHUKAM, BEHIHOCHUT Ha
roJ0COBaHUE BOIPOCHI TTOBECTKH 3aceqaHusi, 00ecreunBaeT coOII0AeHHE TopsaKa
YTBEP)KIICHUSI TPOTOKOJOB CUETHOW KOMHUCCHMU (MpU TIPOBEACHUHM TaWHOTO
TOJIOCOBaHUS ), MOAMUCHIBAET MPOTOKOJ 3acelaHus O0IIero coopanusi pabOTHUKOB.



Cekperapb BeIET NPOTOKON 3aceJaHusi, a Takke IMepeaady O(OPMIIEHHBIX
MIPOTOKOJIOB Ha XpPaHEHUE B COOTBETCTBUU C YCTAHOBJICHHBIMU B 00pa30BaTEIbHOMN
OpraHu3alliy MMpaBUiIaMU OpraHU3AIMH JIETOTPOU3BO/ICTBA.

CueTHass KOMHCCHUSI OCYHIECTBIISIET MOJACYET T'OJIOCOB MPU MPOBEICHUU TaHHOTO
rOJIOCOBAHMS IO BOIIPOCAM, YKa3aHHBIM B IIYHKTE / HACTOSIIETO yCTaBa.

3.4. IlpunsTe penieHui Mo BOIpPOcaM MOBECTKH JHS U YTBEPKIACHUE MPOTOKOJIA
3acenaHus oO0miero coOpaHusi paOOTHUKOB OCYIIECTBIISIIOTCA ITYyTEM OTKPBITOTO
TOJIOCOBAaHUSl KBATU(UIIMPOBAHHBIM OOJIBIIMHCTBOM TOJOCOB HEe MeHee 2/3
pabOTHHUKOB, MPUCYTCTBYIONINX Ha 3aceaHuu. VICKITI0ueHe COCTaBISIOT BOIIPOCHI,
pelIeHus: 0 KOTOPHIM MPUHUMAIOTCS ITyTEM MPOBEACHUS TAHHOTO TOJIOCOBAHUS:

— n30paHue pyKOBOAUTENSI 00pa30BaTeIbHON OpraHu3alliig;

— n30paHue TMpeACTaBUTENs (MPEACTaBUTEIBLHOTO OpraHa) JUis MpeICTaBICHHUS
MHTEPECOB paOOTHUKOB B COIIMATFHOM MAapPTHEPCTBE HA JIOKAIBHOM YPOBHE;

— OIlpeieTICHUE TEPBUYHOMN TPO(PCOI03HON OpraHu3alui, KOTOPOi OyIeT HOpyUYEHO
HAIpPaBUTh PYKOBOJUTENO 00pa30BaTEIbHON OpraHu3aliu (ero MpeacTaBUTEINO)
IpeJIoAKEHUE O Hauale KOJUIEKTUBHBIX IIEPETOBOPOB OT UMEHU BCEX PAOOTHHUKOB.
[lepenaya mpaBa rojoca OJHUM yYYaCTHHUKOM 001Iero codpanusi (KOH(EpPEHIINH)
JIPyroMy, a TaKXe IMPOBEJIECHNE 3a0YHOT0O TOJIOCOBAHUS 3alPEIIAOTCS.

3.5. Pemmenus, mpuHsAThIE B X0/ 3acefaHusi obimero coOpanusi (KoH(epeHun)
paboOTHUKOB, GUKCUPYIOTCS B IIpoTokoJe. [IpoTokon 3acenanus obuiero coopanus
paOOTHUKOB COCTaBIISIETCS HE TMO3qHEe S5 pabouyux AHEH Mocje 3aBepIICHHUs
3acefjaHusl B JBYX OJK3EMIUIApax, TMOANMCHIBAEMBIX €ro TMpejacenaTeieM u
cekperapeM. [IpoTokos1 cOCTaBIsAE€TCS B COOTBETCTBUU C OOIIMMH TPEeOOBaHUSIMU
JIEIIONPON3BOCTBA, YCTAaHOBIEHHBIMH B 00Opa30BaTeNIbHOW OpTraHU3allud, C
yKa3aHUEM CIIeTYIOIINX CBEICHUM:

— KOJIMYECTBO pPAOOTHHKOB, MPHUHSBIIMX Yy4YacTHE B 3acCelIaHUU, OTMETKa O
COOJTIOJICHUU KBOPYMa;

— peteHue ob1ero coopanus;

— COCTaB CUETHOM KOMHUCCHU (TIPU MPOBEACHUN TaitHOTO TOJI0COBaHUS);

— KOJIMYECTBO TOJIOCOB «3a», KIPOTUB» U «BO3AEPHKAICA» MO KAXKIOMY BOIPOCY,
[IOCTaBJIEHHOMY Ha rOJIOCOBAHUE;

— KOJINYECTBO UCIIOPUYEHHBIX OIOJUIETEHEH 10 UTOraM TalHOrO TOJIOCOBAHMS;

— KOJINYECTBO CTPAHUIl MPOTOKOJIA MMOICYETa r0JIOCOB MPHU TAHHOM TOJIOCOBAHUU.
[Iporokon 3acemanus oOuiero coOpaHus (KOH(PEPEHIMH) MOIMUCHIBACTCS
npenceaareneM u cekperapem. [Ipu BeIHECEHNH BOTIPOCOB Ha TalfHOE TOJI0OCOBAHUE
K IIPOTOKOJTY 3acelaHusl 00111ero coOpaHus paOOTHUKOB MPUKIIAIBIBAETCS TPOTOKOJI
MOJICYeTa IroJIOCOB, IOAIMCAHHBIM BCEMHU YJ€HAMU CUYCTHOM KOMHMCCHU.

B cnydae obOnapyxkeHusi ommbOOK, HETOYHOCTEH, HETOCTOBEPHOTO H3IIOKCHUS
(GakToB B MPOTOKOJIE 3acelaHus o01ero coopanus (KOHPEpeHIH) pabOTHUKOB
ydyacTHUK (Yy4aCTHHKH) cOOpaHHUs BIpaBe TpeOOBaTh OT Mpeicenaresis ero
u3MeHeHus. B cBoro ouepenp, npeacenarens 00s13aH NPUHATH MEPBI IO BHECEHUIO B
IPOTOKOJI COOTBETCTBYIOIIMX HW3MEHEHUH U YTOYHEHHUH, a TakXke CHeNaTh
COOTBETCTBYIOIIEE COOOIIEHHE Ha CIEAYIOLIEM 3acelaHuu O0OIero coopaHus
pabOTHHUKOB, BHECS JAaHHBIN BOMPOC B €T0 MOBECTKY JHSI.

OpuruHaibl IPOTOKOJIOB XPaHATCS B apXUBE 00pa30BaTEeIbHON OpraHU3aIiH.



3.6 . [Ipennoxxenust pyKoBOJUTENO 00pa30BaTEIbHON OpraHU3aluy MO BOIIPOCaM,
OTHECEHHBIM K KOMIIETEHIIMH 001Ero coOpanus paOOTHUKOB HACTOSIILIUM YCTaBOM,
MOTyT TMpUHMMAaTbcsd 0€3 TpOBEACHUS 3acefaHus (JIMYHOTO MPHUCYTCTBUS
PabOTHUKOB) IyTEM MPOBEIECHUS 3a04HOT0 TOJIOCOBAHMSI (OIPOCHBIM IIyTEM).
Takoe rosiocoBaHue MPOBOAUTCS MyTeM OOMEHa JOKYMEHTaMHU IOCPEICTBOM
AJIEKTPOHHOM WJIM MHOM CBSI3U, 00ECIEUNBAOIIEH ayTEHTUYHOCTh IepeaBacMbIX U
IPUHUMAEMBIX COOOILEHUH U UX TOKYMEHTAJIBHOE MTOATBEPIKICHUE.

[lopsmox mpoBeOEHUS 3a0YHOTO TOJIOCOBAHUS YTBEp)KIAeTcs Ha 3aceIaHHuu
o0rmiero cobpanusi pabOTHUKOB, OH JOJKEH IMPeyCMaTpUBATh:

— 00513aTeIBHOCTh COOOIIEHUsI BCeM pabOTHHKAM BOMPOCOB, BBIHECEHHBIX Ha
3a0YHOE I'0JI0COBAHUE;

— BO3MOKHOCTh O3HAKOMJICHUSI BCE€X PaOOTHHKOB 10 Hauyajaa TOJOCOBAHHS CO
BCEMH HEOOXOIUMBIMU UH(POPMALIMEN U MaTepUaIaMu;

— BO3MOKHOCTh BHOCHUTH MPEUIOKEHHUS O BKIIOYEHUH B IMEPEYEHb BOIPOCOB,
BBIHECEHHBIX Ha 320YHOE F'0JIOCOBAHUE, TOTOJIHUTEIBHBIX BOIIPOCOB;

— 00513aTeIbHOCTh COOOIIEHHUS BceM pa0OTHMKaAM JO Hayajaa TOJIOCOBaHMS
U3MEHEHHOU MMOBECTKU JIHS;

— CpPOK OKOHYaHHUs MPOLIETyphl TOJIOCOBAHUS U MOJBEACHUS UTOTOB TOJIOCOBAHMSL.
Pemenue, npuHATOE MyTEM 3a0YHOTO T'OJOCOBAHUS, 0QOPMIISIETCS] IPOTOKOJIOM C
yKa3aHHUEM CIIETYIOIINX CBEACHUM:

— KOJIMYECTBO PaOOTHUKOB, KOTOPHIM OBUIM Pa30CiaHbl BOMPOCHI, TPEOYyrOIIHe
PUHATHS PEIICHUS;

— KOJIMYECTBO PAaOOTHUKOB, NPUHSABIIMX YyYacTHE B 3a0YHOM TOJOCOBAHUM,
OTMETKA O COOJIIOJIEHUH KBOPYMa;

— KOJIMYECTBO T'OJIOCOB «3a», KIPOTUB» U «BO3AEPIKAJICS» MO KaXKJIOMY BOIIPOCY;
— pelieHre oduiero coopanusi pabOTHUKOB IO KaXXIOMY BOIPOCY, TPEOYIOIIEMY
pelieHusl.

K mporokointy npukiaabiBaioTcs Bcs MH(GOpMalMs W MaTepualbl, a TakKe HHbIE
JIOKYMEHTBI, KacaroIuecs pereHusl.
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